
Healthy Active Meeting

1. Raipoong Backoffice (Admin)

2. Zoom Application



Roles

2.  Participants 
- Access Zoom Meeting

- Utilize “Healthy Active Meeting” Application

- See Agenda

- Watch Exercise Video

1. Admin  
- Manage through backoffice web

- Create new Meeting

- Manage Agenda

- Manage Exercise Video



1. Raipoong Backoffice (Admin)



1.1 Login



• URL: https://raipoong.focalsolution.com/



Authentication

1

2

Insert email 

and password



Menu
Manage Meeting

Manage Exercise Video

Manage Profile



1.2 Video



Add Exercise Video (1)

1 2

Select Video Menu
Create new Video



Add Exercise Video (2)

2

1

Video Title

Select cover image

3
Select Video Type

5
Link YouTube 

6
Video length

7
Click Add

4
Allow other users

to user this video

In their meetings



Add Exercise Video (3)

1
2

Edit video
Delete video

3
Hide this video



1.3 Meeting



Add new meeting (1)

1 2

Select Meeting Menu
Create meeting



Add new meeting (2)

1 2

Meeting Title
Zoom Meeting ID


(Support auto-detect Zoom ID 

When copy & paste

from invitation link

3
Add Meeting



Add new meeting (3)

4
5

Meeting Details

Add a Topic



Add new meeting (4) - Type Topic

6
7

Select Type of Topic

= Topic Agenda Title

8
Time to use

9
Add



Add new meeting (5) - Type Exercise

10

11

Select Type of Topic

Exercise

Agenda Title

12
Time to use

15
Click Add

13
Add Exercise Video


(Max. 6)

14
Brief info for selected videos



Add new meeting (6)

16
Reorder by Drag-n-Drop

17
Delete

18
Edit



2. Zoom Application



Installation (1)

1
Open zoom

2
Press more

3
Select Apps



Installation (2) 4
Select Add Apps 5

Search 

Healthy Active Meeting


and Install



Installation (3)

6
Healthy Active Meeting


will show in 

 My Apps tab



Usage (1)

1
Open Zoom Meeting

2
Select App



Usage (2)

3
Select My Apps

4
Select Healthy Active Meeting



Usage (3)

5
Meeting Agenda

will show here



Usage (4)
6 Meeting Title

7Current Topic

8 Remaining Time

of current topic

9Meeting owner

can Play / Play 10 Meeting Owner


can skip topic

11Agenda

12 Spending time



Uninstall (1)

1 Open

Zoom App Marketplace 2 Sign In

http://marketplace.zoom.us


Uninstall (2)

3 Manage



Uninstall (3)

4
Click


Added Apps

5 Remove


